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City of Burien 
Request for Proposals 
Burien Regional Growth Urban Centers Subarea Plan  
July 16, 2018  
 
Introduction + Background: 

The City of Burien is requesting proposals from qualified professional consulting firms who can assist 
the City in drafting a subarea plan and associated updates to the Environmental Impact Statement 
(EIS) for the Burien Regional Growth Center designed to result in:  establishing a thoroughly grounded 
and well-supported vision for growth, sustainability, and livability within the Center; fast tracking 
revitalization through up front environmental review under State Environmental Policy Act; and, 
planning and design for capital facilities, infrastructure, services and amenities to support the increased 
density.  

The City of Burien incorporated in 1993. As part of the City’s initial visioning and comprehensive 
planning processes, the community adopted policies designed to make “downtown an attractive and 
vibrant place to work, shop and live.” In 2001, the City took these initial policies to the next level—a 
coordinated downtown plan, zoning regulations and design standards. Taken together, the tools 
encourage redevelopment of the downtown area into a mixed-use, pedestrian-friendly, transit-oriented, 
traditional downtown with an emphasis on urban design. 

In 2003 the Puget Sound Regional Council (PSRC) adopted new standards for the regional designation 
of Urban Centers. The preparation and adoption of Burien’s Downtown Plan, as well as the 
community’s commitment to its implementation, are consistent with the criteria for an urban center 
designation. 

After reviewing the Countywide Planning Policies as part of the City’s state-mandated Comprehensive 
Plan update in 2003, Burien realized that these past planning efforts had created an Urban Center in 
downtown Burien and its surroundings.  Unlike some other cities, Burien had created the policies and 
implementation strategies necessary for an Urban Center before requesting the formal designation.  In 
recognition of this, in 2003 the City adopted an Urban Center designation in its updated 
Comprehensive Plan.  PSRC approved the Urban Center designation for Burien in 2005.  
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The proposed Burien Urban Center encompasses approximately 353 acres, about 7.4% of the total city 
area, and is roughly centered at the proposed mixed-use Burien Town Square development (see 
attached Urban Center map). The existing street grid is in the form of a traditional downtown with 
small blocks, alleys and a well-established sidewalk system. The Urban Center contains a mix of uses–
multifamily residential, retail, restaurants, and offices. The City has planned for future growth within 
the Urban Center through recent investments in utility, street and sidewalk upgrades, and in land 
acquisition. These efforts have already resulted in a mixed-use Town Square development and plans 
for a transit oriented development (TOD) project. Finally, the City of Burien completed a Mobility 
Study in 2016, with the intent of improving transportation options to and from the downtown area 
with a specific focus on bicycle and pedestrian mobility, transit connectivity and parking.  

PSRC has recently adopted a new Regional Centers Framework and checklist for Centers Plans which 
all local jurisdictions designated as Regional Growth centers are required to adopt by 2020. Therefore, 
the Urban Center Plan for Burien would need to incorporate the requirements.  

Existing Conditions: 

Burien is a unique place with a diverse population, developed from a waterfront community along 
Puget Sound with six miles of shoreline and expansive mountain views.  Burien’s downtown serves a 
large segment of the South King County population, with its range of varied ethnic restaurants, 
boutique retail and professional personal services. Burien’s population is diverse both in terms of race 
and income, with around 40 percent of the population identifying as non-white. Individuals who 
identify as Hispanic constitute Burien’s largest ethnic group at nearly a quarter of the total population, 
based on the 2010 census. Another 10 percent identify as Asian, and according to the Highline School 
District, more than 50 languages are spoken in the homes of Burien area students.  

The Downtown Burien Regional Growth Center was designated in June 2005, and was the first center 
to be designated under the 2003 procedures. The Burien regional growth center is roughly centered at 
the mixed-use Burien Town Square development. The existing street grid is in the form of a traditional 
downtown with small blocks, alleys and a well-established sidewalk system. The center offers 
significant redevelopment opportunities and access to the regional transportation system via SR 509, 
SR 518, and Sea-Tac International Airport. 

Burien developed the Downtown Burien Handbook in 2001, which includes plans, regulations, and reports 
that address the regional growth center. The city has a number of policies that address its center 
throughout its comprehensive plan; however, there is no element specifically dedicated to the 
downtown regional growth center. This analysis covers only the comprehensive plan policies that 
directly address the regional growth center, which are included in the Downtown Burien Handbook. The 
handbook hasn’t been updated since it was first created, and the comprehensive plan may include 
additional goals and policies not included in the handbook. The comprehensive plan also addresses a 
downtown planning area that is somewhat smaller than the designated regional growth center. 

The City has invested extensively in development of its downtown, including street improvements 
along SW 152nd Street, development and completion of Burien Town Square development which 
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incorporated Town Square Park which now functions as a focal gathering point for the community 
adjacent to the Burien City Hall and King County Regional Library.  

Scope of Work: 

The following is a preliminary scope of work that will be refined during contract negotiations with the 
selected consultant. Public involvement will be an essential element of this project. An eight to ten 
month effort is envisioned but the City may be interested in an accelerated schedule. It is anticipated 
that the planning and analysis process will consist of five phases as described below: 

Phase 1 Background and historical review of Burien’s Downtown plan, regulations and 
incentives  

The City of Burien is requesting proposals to secure the services of a consultant who can assist the 
City in drafting an Urban Center Plan for the Burien Regional Growth Center. The consultant will 
assist the City’s Community Development Department with all of the expertise needed to establish a 
comprehensive visioning process to determine fundamental goals, establish a Stakeholder and 
Visioning committee driven toward creating a plan that establishes a vision for a mixed use regional 
urban center with housing, employment, transportation options, and services. The Plan should set the 
stage for establishing a grounded and well supported vision for growth, sustainability and livability 
within the Center; and planning and design for capital facilities, infrastructure, services and amenities 
to support achieving the vision and goals of the Plan.   

Burien developed the Downtown Burien Handbook in 2001, which includes plans, regulations, and reports 
that address a number of the elements required for a regional growth center. The city has a number of 
policies that address its center throughout its comprehensive plan; however, there is no element 
specifically dedicated to the downtown regional growth center or a subarea plan dedicated to the Burien 
regional growth center. In addition, PSRC has recently adopted a new Regional Centers Framework 
and checklist for Centers Plans which all local jurisdictions designated as Regional Growth centers are 
required to adopt by 2020.  

The City of Burien supports an Urban Center in its downtown through a coordinated set of plans, 
policies, and public investments. Burien’s comprehensive plan and downtown plan define the Urban 
Center and establish the policy framework for achieving a compact, multiple use, transit and pedestrian 
oriented vision. Burien has implemented the plans with pro-active land use regulations, including 
adopting an unlimited residential density in the downtown zone, up to 12-story height limits and 
producing an award-winning downtown handbook which includes new design guidelines. The City has 
planned for future growth within the Urban Center through recent investments in utility, street and 
sidewalk upgrades, and in land acquisition. These efforts have already resulted in a mixed-use Town 
Square development and plans for a transit oriented development (TOD) project. Finally, the City of 
Burien completed a Mobility Study in 2016, with the intent of improving transportation options to and 
from the downtown area with a specific focus on bicycle and pedestrian mobility, transit connectivity 
and parking.  
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All the elements described above should be incorporated into the proposed Urban Centers Plan and 
also closely coordinated with other concurrent policy initiatives and adopted plans, including the 
Transportation Master Plan, Citywide Strategic Plan, and Affordable Housing policy initiatives.  

The consultants will also review the City of Burien’s Final EIS, issued in October 1997; and subsequent 
addendums to determine SEPA consistency with the proposed Plan and address any associated 
mitigations.   The Consultant shall provide a recommendation on the need for a Supplemental EIS, 
depending on scope of changes from current Comprehensive Plans or if changes will result in new 
significant adverse impacts. 

Phase 2 Stakeholder and Business Outreach 

Develop a public involvement implementation plan that provides a detailed approach to the activities 
and timelines associated with the public involvement effort. The strategy will include the number and 
type of public venues and the timing and content of communication materials. The strategy should 
also include a means to garner involvement from the diverse population within Burien utilizing 
techniques such as multilingual types of communication. The public involvement plan should 
also include strategies to incorporate the resources of the City of Burien’s Community Connectors 
program, which includes members from the community who act as liaisons and facilitators to 
improve outreach and engagement with communities that have been historically underrepresented in 
the civic process.    

Identify target stakeholder groups from existing organizations, agencies and interest groups 
including business groups, developers, non-profit and social service groups, staff and others; on the 
future needs and issues related to the urban center area and record this input. Conduct 
stakeholder group or individual interviews. The focus of the meetings will be to obtain stakeholder 
input on a vision for the Urban Center, on changes needed to address future growth, and on 
infrastructure and neighborhood amenities needed to support an increase in density and mix of uses.  

Issues to be explored as part of this effort should incorporate the following:  
• What is the appropriate mix of commercial, office, and residential uses in the Urban

Center?

• Incentives to achieve multistory mixed use development

• Vision for the next stage of urban center development and degree of public sector /
private sector partnerships

Schedule and facilitate large public workshops as planned for and approved in the public involvement 
plan. The focus of these workshops will be to obtain input on a vision for the subarea planning area, 
changes needed to address future growth, and on infrastructure and neighborhood amenities needed 
to support an increase in density and mix of uses. A summary of the input and priorities from these 
workshops, including a discussion of how the findings will be incorporated into the planning process. 
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Phase 3 Urban Center Plan Content 

Using the existing background information reviewed in Phase 1 and feedback from the community 
and stakeholders, prepare a draft Regional Growth Subarea Plan for the City of Burien.  Plan elements 
will likely include an introduction, background and history of the center area, a vision for the center, 
goals and policies aimed at achieving the vision, and future action items to implement the goals and 
polices.  

The Plan shall meet the requirements of PSRC Center Plans Checklist at 
http://www.psrc.org/growth/centers. Prepare draft vision, and goals for the Growth Center Plan and 
identify issues which require further study at the next stage of project development.  Present the draft 
vision and goals to the community at a public meeting and or series of workshops for comment and 
feedback.  Deliverables shall include a summary of the public feedback received in addition to the draft 
vision and goals.  

In addition to addressing items in the Growth Centers Plan Checklist, the following will be addressed 
in the subarea plan or other comprehensive plan elements, as appropriate: 

• Develop policies that support the vision established, and incorporate strategies to 
retain Burien’s diversity of population and thereby minimizing the negative effects 
of gentrification.  

• Develop policies that prioritize local infrastructure funding to support the Burien 
Urban Center subarea. 

• Develop employment growth targets for the Urban Center consistent with each 
city’s citywide target and the land use vision for the Urban Center subarea. Evaluate 
and determine if the Urban Center subarea can accommodate planned employment 
growth by analyzing, at a minimum: land capacity, zoning, and current and planned 
infrastructure and provide options and alternatives. 

• Develop strategies to further focus employment growth within the Urban Centers 
and to make efficient use of land. Options to evaluate include: increased 
employment densities, strategies for developing higher floor-area ratios and 
increasing the number of jobs per square foot of building space. 

• Develop policies to address affordable housing within the Urban Center. 

• Explore opportunities for land assembly within the urban center boundary and 
provide recommendations on strategies for land acquisition.  

• Develop policies to prioritize finding in the downtown center for transportation and 
capital facilities investments. 

http://www.psrc.org/growth/centers
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• Incorporate a baseline for mode split for downtown to help measure progress to 
achieve goals  

• Ensure that the Urban Center Plan is consistent with functional plans for 
transportation, water, sewer, and concurrency requirements under the GMA can be 
met. 

Phase 4 Select and Prioritize Alternatives  

Working with City Staff, recommend the preferred alternatives to the future of the Urban Center area 
considering major goals and objectives for the area. Present the recommendation at a joint City Council 
– Planning Commission & Business and Economic Development Committee (BEDP) meeting for 
comment and direction.  Deliverables shall include a report and graphics that summarize the 
recommendations, prioritization and supporting analysis.  

Phase 5 Final Draft and Deliverables 

Based on the direction provided by City Council, Planning Commission and Business and Economic 
Development Committee (BEDP) at the joint meeting, develop final vision, goals and objectives for 
the Growth Center Plan.  Final deliverable will be a Burien Urban Growth Center Plan, with summary 
of project process, summary of initial analysis, and elements described in the PSRC Centers checklist. 

The Urban Centers Plan process shall include the following: 

Public Involvement 

This project shall engage public involvement, with participation from the public at large, Burien City 
Staff, Planning Commission, BEDP, Burien City Council, and stakeholders in the community. Public 
involvement will include stakeholder engagement and 4 or more public meetings. 

City Reviews 

Prepare written and graphic materials to assist with presenting the project at 2-3 reviews by the City 
Staff.  Consultant shall present project updates at 4 or more Planning Commission/ BEDP meetings 
and 3 City Council meetings.  

Permitting and Environmental Review 

Consultant to identify permitting/regulatory requirements and as they relate to alternatives for 
Downtown capital improvement projects. Consultant will take the lead to complete the SEPA checklist 
for the sub area plan, with staff input. 

Communications – Requests for Information & Questions 
All questions regarding the submittal process and/or the technical aspects of the project shall be 
directed to the RFP Project Manager listed below.  Only e-mail correspondence will be accepted.  
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All responses will be provided via e-mail.  Unauthorized contact regarding this RFP with any other 
City employees will affect the proposal score and may result in disqualification. 

Name: Thara Johnson, Senior Planner  

E-mail: tharaj@burienwa.gov 

Request for Qualifications Process: 

It is the City's intent to select a consultant based on the qualifications and abilities of the firm/team 
and key project individuals. Proposers may either be individual firms or teams as appropriate to meet 
the specific needs of the project. If relevant, it shall be at the discretion of the Proposer to determine 
and identify the lead consultant for the team. Proposers are solely responsible for all costs incurred in 
the development and submission of the request for proposals (RFP) or any other presentations 
whether in response to this RFP or to any subsequent requirements of the consultant selection and 
contract negotiation process. 

Desired Qualifications: 

Consultants responding to this RFP should have extensive experience in the following areas of 
expertise or prepare to engage with a subconsultant to meet the project requirements: 

• Urban planning and placemaking in suburban environments;  

• Outreach and engagement with the public and various levels of government agencies;  

• Environmental review compliance with the State Environmental Policy Act (SEPA), 
including the establishment of appropriate thresholds of significance for urban areas, 
project alternatives and appropriate levels of mitigation;  

• Transportation mobility planning to include multi-modal facilities, which include 
pedestrian, bicycle, and transit modes in addition to traditional vehicular modes of 
travel;  

• Traffic engineering that emphasizes alternative mobility options and recognizes 
alternative modes of travel in addition to motor vehicles;  

• Civil engineering and public works implementation in order to evaluate potential 
conflicts between alternative street designs with stormwater facilities and public/private 
utilities; and,  

• Cost estimating of public work projects.  

 
Proposal Requirements: 
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Each proposal should provide the following information: 

a. Name and address(es) of the firm.  
This should also include any parent companies, branch offices, or associated sub-consulting 
firms who will participate in performing the work. 

b. Summary of the scope of work. 
Provide a narrative description of your firm’s interpretation of Burien’s project intent. Provide 
details for each phase, including a schedule and anything that may be required from the city 
to accomplish the task. 

c. Statement of qualifications.  
Include information on the firm’s/ team’s structure, qualification and experience including: 

i. Name of lead persons with titles and general project responsibilities 
ii. Names of all sub-consultant personnel and general project responsibilities 
iii. Identify the project manager who will have overall responsibility for the project and 

the lead personnel with titles who will be primarily responsible for and involved with 
this project.  

iv. Proposed responsibilities and activities of each lead person on this project 
v. Names and qualifications of staff members who would be working on this project, as 

well as any concurrent projects and their associated time commitment. 
d. Similar project examples. 

Provide descriptions of three (3) similar projects completed by your firm. The project 
descriptions should include the following:  
i. Summary of the background and experience of the firm relative to the project 
ii. Summary of the consultant team’s experience, expertise and demonstrated success 

with similar projects incorporating the following key components –  
1. Demonstrated proficiency in policy and regulation analysis, public processes 

and community visioning 
2. Subarea plan program development within a local land use policy/Growth 

Management Act planning context 
3. Developing programmatic environmental impact statements, include any 

under Washington state law 
4. Experience with a range of potential Subarea plan and SEPA implementation 

provisions 
5. Developing ‘sustainable’ transportation methodologies and associated 

implementation measures, including complete streets, active transportation 
and transit 

6. Housing, parks and open space, and neighborhood planning, 
7. Economic development issues and approaches 
8. Experience in community building, promoting neighborhood pride, identity, 

engagement and the well-being of residents 
9. Experience with strategies to address unique emerging issues such as 

affordable housing opportunities and minimizing gentrification 
e. Project Approach and Methodology 
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Consulting teams proposed approach to complete the Scope of Work as described including:  
i. Process to develop methodologies for determining Subarea Plan, EIS or EIS 

Supplement provisions and implementation steps 
ii. Innovative and effective strategies to engage key stakeholders and the public, 

including outreach to non-traditional stakeholders 
iii. Cost efficient strategies to accomplish tasks and complete the project 

f. Project cost and schedule analysis. 
Prepare a schedule and cost estimate with a detailed breakdown for each phase within the 
Scope of Work. 

 

Anticipated Schedule: 

Event Date 

RFP Issued July 16, 2018 

Proposal Submittal Deadline August 13, 2018 4:00 pm 

Notify short-listed firms August 20, 2018 

Interview short-listed firms  August 27, 2018 

Scope & Budget Development/Negotiations August 27 – 31, 2018 

Contract Finalized September 10, 2018 

Anticipated Project Completion 4th Quarter, 2019 

 

Evaluation Criteria: 
Pursuant to State and Federal regulations, a qualifications-based selection process will be used to 
select a consultant/ consultant team for this project.  The City intends to enter into an agreement 
with the Consultant who provides a proposal that, in the opinion of the City, best meets all of the 
below listed evaluation criteria (receives the highest score) as determined by the City’s selection 
committee. Consultant interviews may be required for final selection. Upon selection of a Consultant, 
the City intends to enter into an agreement using its standard Consulting Services Agreement.  See 
Attachment A for a sample contract.  The following information will be used to evaluate and rank 
responses: 
 
 
 

Proposal Evaluation Criteria Weight 
Demonstration of thorough understanding of project scope as identified by 
the City.  

25 
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Project experience (on public projects of similar size and nature) 25 
Experience of project manager and significant team members 20 
Demonstrated experience conducting successful public meetings and 
gathering input 

20 

Overall quality content and responsiveness to RFP requirements 10 
Total 100 

 
The City of Burien reserves the right to reject any or all proposals and to waive any irregularities or 
information in the evaluation process. The final decision is the sole decision of the City of Burien, 
and the respondents to this formal request have no appeal rights or procedures guaranteed to them. 
 
Interviews:  
Following initial evaluation of the consultant’s statement of qualifications, the highest ranking firms 
may be invited to participate in the interview process. The City will notify Proposers as soon as 
possible for scheduling of interviews, if conducted. Additional interview information will be provided 
at the time of the invitation. 
 
General: 

Submittal Details 
Submittals are limited to a maximum of ten (10) 8.5” x 11” pages (double sided).  A letter of 
transmittal, if incorporated, will be included in the above page count.  If desired, project staff 
resumes may be attached to the proposal and do not apply against page count.  Pertinent staff 
experience should be covered in the body of the proposal as the appendix may not be reviewed for 
scoring. 
 
All costs for developing proposals in response to this RFP are the obligation of the Consultant and 
are not chargeable to the City.  Materials submitted shall become the property of the City and will 
not be returned.  All submittals received will remain confidential until the City and the successful 
Consultant sign the agreements resulting from this advertisement.  All submittals are deemed public 
records as defined in RCW 42.17.250 to 42.250.340. 
 
Five (5) copies of your submittal, whether mailed or hand-delivered, must arrive at the address listed 
below no later 4:00 pm on Monday, August 13, 2018.  Proposals received later than the submittal 
deadline will not be accepted.  The City of Burien will not be liable for delays in delivery of proposals 
due to handling by the US Postal Service or any other type of delivery service.  Faxed or e-mailed 
submittals will not be accepted.   
 
 
All proposals must be in a sealed envelope and clearly marked “RFP – Burien Urban Center Subarea 
Plan”. 
City of Burien 
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ATTN:  Thara Johnson, Senior Planner 
400 SW 152nd Street, Suite 300 
Burien, WA 98166 
 
Proposals may be withdrawn by written notice at any time prior to award. 
 
Prime Consultant Responsibilities 
The prime consultant may subcontract with additional firms to acquire or produce elements of the 
final product; however, the prime consultant selected will be required to assume responsibility for all 
services offered in the proposal, regardless of the producer. The selected consultant shall be the sole 
point of contact with regard to contractual matters, including payment of any and all charges resulting 
from the contract. 
 
Costs and Ownership 
The City reserves the right to reject any and all submittals and to waive irregularities and informalities 
in this RFP process. This RFP does not obligate the City to pay any cost incurred by respondents in 
the preparation and submission of a proposal and statement of qualifications. All such costs shall be 
borne solely by each submitter. Furthermore, the RFP does not obligate the City to enter into a contract 
or proceed with the procurement of the project. 
  
Materials submitted in response to this competitive procurement shall become the property of the City 
and will not be returned. All submittals received will remain confidential until the completion of the 
selection and contracting process. Once complete, all submittals are deemed public records and are 
subject to the applicable Public Records statutes. 
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ATTACHMENT A 
 

CONTRACT FOR SERVICES 
City of Burien and  ______________  

 
 

This Agreement is entered into by and between the City of Burien, Washington, a noncharter 
optional municipal code city hereinafter referred to as "the City", and ______________, a 
company organized under the state of Washington, herein referred to as "the Contractor", 
whose principal office is located at ____________________________________. 

 
WHEREAS, the City has determined the need to have certain services performed for its citizens 
but does not have the resources to perform such services, and 
 
WHEREAS, the City desires to have the Contractor perform such services pursuant to certain 
terms and conditions, 
 
NOW THEREFORE, IN CONSIDERATION OF the mutual benefits and conditions set forth 
below, the parties hereto agree as follows: 
 
1. Scope and Schedule of Services to be Performed by Contractor. The Contractor shall 
perform those services described on Exhibit A attached hereto and incorporated herein by this 
reference as if fully set forth. In performing such services, the Contractor shall at all times comply 
with all federal, state, and local statutes, rules and ordinances applicable to the performance of 
such services and the handling of any funds used in connection therewith. The Contractor shall 
request and obtain prior written approval from the City prior to the initiation of any specific task 
not included in the scope of services. If the scope or schedule is to be modified in any way, prior 
written approval is also required. 
 
2.        Compensation and Method of Payment. Payments shall be made by the City to the 
Contractor based on month-end billings.  The City shall pay the Contractor for services rendered 
within thirty days after receipt of an invoice in a form similar to Exhibit B attached hereto.  The 
total amount to be paid shall not exceed _________. If the Contractor’s invoice, supporting 
documentation, and reports are not submitted within ninety (90) days after completion of the 
services, the City shall be relieved of all liability for payment to the Contractor of the amounts set 
forth in said invoice or any subsequent invoice; provided, however, the City may elect to pay any 
invoice that is not submitted in a timely manner. The Contractor shall complete and return Exhibit 
C, Form W-9 Request for Taxpayer Identification Number, to the City on or before the execution 
of this Agreement. 
 
3. Duration of Agreement. This Agreement shall be in full force and effect for a period 
commencing _______________, and ending ___________________, unless sooner terminated 
under the provisions hereinafter specified. 
 
4. Ownership and Use of Documents. All documents, drawings, specifications, computer 
files, photographs, calculations, models, maps, and other materials produced by the Contractor in 
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connection with the services rendered under this Agreement shall become the property of the City 
upon the City’s request whether the project for which they are made is executed or not. 
 
5. Independent Contractor. The Contractor is and shall be at all times during the term of this 
Agreement an independent contractor, and not an employee of the City.  Any and all employees 
of the Contractor or other persons while engaged in the performance of any work or services 
required of the Contractor under this Agreement shall be considered to be employees of the 
Contractor only and not employees of the City.  The Contractor and City agree to the following 
rights consistent with an independent contractor relationship: 
 

A. Contractor has the sole right to control and direct the means, manner and method 
by which the services required by this Agreement will be performed. 
 
B. Contractor will furnish all equipment and materials used to provide the services 
required by this Agreement. 
 
C. The Contractor or Contractor's employees or contract personnel shall perform the 
services required by this Agreement; the City shall not hire or supervise any assistants to 
help Contractor. 
 
D. Neither Contractor nor Contractor's employees or contract personnel shall receive 
any training from City in the skills necessary to perform the services required by this 
Agreement. 
 
E. City shall not require Contractor or Contractor's employees or contract personnel 
to devote full time to performing the services required by this Agreement. 
 

The Contractor acknowledges that it is responsible for the payment of all charges and taxes 
applicable to the services performed under this Agreement, and the Contractor agrees to comply 
with all applicable laws regarding the reporting of income, maintenance of insurance and records, 
and all other requirements and obligations imposed as a result of the Contractor’s status as an 
independent contractor.  If the City is assessed, liable or responsible in any manner for such charges 
or taxes, the Contractor agrees to hold the City harmless from such costs, including attorney's fees. 
 
The Contractor shall provide at its sole expense all materials, office space, and other necessities to 
perform its duties under this Agreement, unless otherwise specified in writing. 
 
The Contractor, at its expense, shall obtain and keep in force any and all necessary licenses and 
permits to perform the work provided for herein.   
 
This Agreement shall be for the sole benefit of the parties hereto, and nothing contained herein 
shall create a contractual relationship with, or create a cause of action in favor of, a third party 
against either party hereto. 
 
Contractor understands that neither Contractor nor Contractor's employees or contract personnel 
are eligible to participate in any employee pension, health, vacation pay, sick pay or other fringe 
benefit plan of the City.  The City shall not obtain workers' compensation insurance on behalf of 
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Contractor or Contractor's employees.  City shall make no state or federal unemployment 
compensation payments on behalf of Contractor or Contractor's employees or contract personnel. 
Contractor will not be entitled to these benefits in connection with work performed under this 
Agreement.  City shall not provide any insurance coverage of any kind for Contractor or 
Contractor's employees or contract personnel.  Contractor agrees to maintain adequate insurance 
to cover any negligent acts committed by Contractor or Contractor's employees or agents while 
performing services under this Agreement. 
 
6. Indemnification.  Contractor shall defend, indemnify and hold the City, its officers, 
officials, employees and volunteers harmless from any and all claims, injuries, damages, losses or 
suits including attorney fees, arising out of or resulting from the acts, errors or omissions of the 
Contractor in performance of this Agreement, except for injuries and damages caused by the sole 
negligence of the City. 
 
Should a court of competent jurisdiction determine that this Agreement is subject to RCW 
4.24.115, then, in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Contractor and 
the City, its officers, officials, employees, and volunteers, the Contractor's liability, including the 
duty and cost to defend, hereunder shall be only to the extent of the Contractor’s negligence.  It 
is further specifically and expressly understood that the indemnification provided herein 
constitutes the Contractor’s waiver of immunity under Industrial Insurance, Title 51 RCW, solely 
for the purposes of this indemnification.  This waiver has been mutually negotiated by the 
parties.  The provisions of this section shall survive the expiration or termination of this 
Agreement. 
 
7. Insurance. 
 
A. Insurance Term. 

The Contractor shall procure and maintain for the duration of the Agreement, insurance 
against claims for injuries to persons or damage to property which may arise from or in 
connection with the performance of the work hereunder by the Contractor, its agents, 
representatives, or employees. 

 
B. No Limitation. 

Contractor’s maintenance of insurance as required by the agreement shall not be 
construed to limit the liability of the Contractor to the coverage provided by such 
insurance, or otherwise limit the City’s recourse to any remedy available at law or in 
equity. 

 
C. Minimum Scope of Insurance. 

Contractor shall obtain insurance of the types and coverage described below: 
 

1. Automobile Liability insurance covering all owned, non-owned, hired and leased 
vehicles.  Coverage shall be written on Insurance Services Office (ISO) form CA 00 
01 or a substitute form providing equivalent liability coverage. 
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2. Commercial General Liability insurance shall be at least as broad as ISO occurrence 
form CG 00 01 and shall cover liability arising from premises, operations, stop-gap 
independent contractors and personal injury and advertising injury.  The City shall be 
named as an additional insured under the Contractor’s Commercial General Liability 
insurance policy with respect to the work performed for the City using an additional 
insured endorsement at least as broad as ISO CG 20 26. 

 
3. Workers’ Compensation coverage as required by the Industrial Insurance laws of the 

State of Washington. 
 

4. Professional Liability insurance appropriate to the Contractor’s profession. 
 

D. Minimum Amounts of Insurance. 
Contractor shall maintain the following insurance limits: 

 
1. Automobile Liability insurance with a minimum combined single limit for bodily 

injury and property damage of $1,000,000 per accident. 
 

2. Commercial General Liability insurance shall be written with limits no less than 
$1,000,000 each occurrence, $2,000,000 general aggregate. 

 
3. Professional Liability insurance shall be written with limits no less than $1,000,000 

per claim and $1,000,000 policy aggregate limit. 
 
E. Other Insurance Provision. 

The Contractor’s Automobile Liability and Commercial General Liability insurance 
policies are to contain, or be endorsed to contain that they shall be primary insurance as 
respect the City.  Any Insurance, self-insurance, or self-insured pool coverage maintained 
by the City shall be excess of the Contractor’s insurance and shall not contribute with it. 

 
F. Acceptability of Insurers. 

Insurance is to be placed with insurers with a current A.M. Best rating of not less than 
A:VII. 

 
G. Verification of Coverage. 

Contractor shall furnish the City with original certificates and a copy of the amendatory 
endorsements, including but not necessarily limited to the additional insured 
endorsement, evidencing the insurance requirements of the Contractor before 
commencement of the work. 

 
H. Notice of Cancellation. 

The Contractor shall provide the City with written notice of any policy cancellation 
within two (2) business days of their receipt of such notice. 

 
I. Failure to Maintain Insurance. 

Failure on the part of the Contractor to maintain the insurance as required shall constitute 
a material breach of contract, upon which the City may, after giving five business days 
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notice to the Contractor to correct the breach, immediately terminate the contract or, at its 
discretion, procure or renew such insurance and pay any and all premiums in connection 
therewith, with any sums so expended to be repaid to the City on demand, or at the sole 
discretion of the City, offset against funds due the Contractor from the City. 

 
J. City Full Availability of Contractor Limits. 

If the Contractor maintains higher insurance limits than the minimums shown above, the 
City shall be insured for the full available limits of Commercial General  and Excess or 
Umbrella liability maintained by the Contractor, irrespective of whether such limits 
maintained by the Contractor are greater than those required by this contract or whether 
any certificate of insurance furnished to the City evidences limits of liability lower than 
those maintained by the Contractor. 

 
8. Record Keeping and Reporting. 
 
 A.  The Contractor shall maintain accounts and records, including personnel, property, 
financial and programmatic records which sufficiently and properly reflect all direct and indirect 
costs of any nature expended and services performed in the performance of this Agreement and 
other such records as may be deemed necessary by the City to ensure the performance of this 
Agreement. 
 
 B.  These records shall be maintained for a period of seven (7) years after termination 
hereof unless permission to destroy them is granted by the office of the archivist in accordance 
with RCW Chapter 40.14 and by the City. 
 
9. Reports - Printed Copies & Electronic Version: When reports are required to be 
submitted to the City pursuant to this agreement, Contractor will provide one  printed copy to the 
City and an electronic version.  Said electronic version shall be submitted to the City in a computer 
format compatible with PC software programs in current use by the City (Microsoft Office, 
AutoCAD, Adobe Acrobat, ESRI Arc GIS, etc.). 
 
10. Audits and Inspections. The records and documents with respect to all matters covered by 
this Agreement shall be subject at all times to inspection, review or audit by law during the 
performance of this Agreement. The Contractor shall permit the City, state and federal agencies, 
from time to time as the City deems necessary or as required by state, local, or federal law or 
regulation, to inspect and audit, at any and all reasonable times, all pertinent books and records of 
the Contractor and any other person or entity which has performed work in connection with or 
related to the Contractor's services under this Agreement to verify the accuracy of accounting 
records, and shall supply the City with, or shall permit the City to make, a copy of any books and 
records and any portion thereof pertaining to work under this Agreement, upon the City's request.  
The Contractor shall ensure that such inspection, audit and copying right of the City is a condition 
of any contract, agreement or other arrangement under which any other person or entity is 
permitted to perform work in connection with or related to the Contractor's services under this 
Agreement. 
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11. Termination. This Agreement may at any time be terminated by either party giving the 
other party thirty (30) days written notice of the party's intention to terminate the Agreement.  
Failure to provide products on schedule may result in contract termination. 
 
12. Discrimination Prohibited. The Contractor shall not discriminate against any employee, 
applicant for employment, or any person seeking the services of the Contractor to be provided 
under this Agreement on the basis of race, creed, color, national origin, families with children, sex, 
sexual orientation, gender identity, marital status, age, or the presence of any sensory, mental, or 
physical disability or the use of a trained dog guide or service animal by a disabled person. 
 
13. Assignment and Subcontract. The Contractor may not assign or subcontract any portion of 
the services contemplated by this Agreement without the prior written consent of the City. 
 
14. Conflict of Interest. 
   

A. Governmental.  No officer, employee or agent of the City who exercises any 
function or responsibilities in connection with the approval of, planning and carrying out 
of the program or services to which this Agreement pertains, nor any member of the 
immediate family of any such officer, employee or agent, shall have any personal financial 
interest, direct or indirect, in this Agreement, either in fact or in appearance, unless such 
interest is a remote interest as defined pursuant to RCW 42.23.040.   

B. Contractor.  The Contractor shall comply with all federal, state and City conflict of 
interest laws, statutes, regulations and policies as they shall apply to all parties and 
beneficiaries under this Agreement, as well as to officers, employees or agents of the City.  
The Contractor represents that the Contractor presently has no interest and shall not acquire 
any interest, direct or indirect, in fact or in appearance, which would conflict in any manner 
or degree with the performance of the Contractor's services and obligations hereunder.  The 
Contractor also agrees that its violation of the conflict of interest provisions of this 
agreement shall constitute a material breach of this contract subjecting the contract to 
termination.  The Contractor has a continuing obligation to search and report any actual or 
potential conflicts of interest during the course of performing work under this Agreement. 

C. Contractor Employees. The Contractor further covenants that, with respect to its 
performance of this Agreement, no person having any interest, direct or indirect, in fact or 
in appearance, which would conflict in any manner or degree with the performance of the 
Contractor's services and obligations hereunder, shall be employed to perform or provide 
services under this Agreement.  The Contractor further covenants that it will implement 
and enforce requirements that its employees, with respect to this Agreement or the 
activities assisted by or through this Agreement, (a) will not use their position for personal 
gain, (b) will not engage in activities that directly or indirectly, in fact or in appearance, 
conflict with in any manner or degree, the performance of the Contractor's services and 
obligations hereunder, (c) will not have or obtain, directly or indirectly, a pecuniary 
interest, either for himself or herself or for those with whom he or she may have business 
ties or immediate family ties, or (e) will not benefit directly or indirectly, in fact or in 
appearance, either for himself or those with whom he or she may have business ties, and 
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(f) will not accept or engage in outside employment that would conflict directly or 
indirectly, in fact or in appearance, with his or her responsibilities under this Agreement.  

15. Prohibited Use of Funds.  None of the funds, material, property or services provided 
directly or indirectly in this Agreement shall be used in the performance of this Agreement for any 
partisan political activity or to further the election or defeat of any candidate for public office.  
None of the funds provided under this Agreement shall be used for publicity or propaganda 
purposes designed to support or defeat legislation pending before the Burien City council, the 
Washington State Legislature, the U.S. Congress, or any other legislative body. 

16. Entire Agreement. This Agreement contains the entire Agreement between the parties 
hereto and no other Agreements, oral or otherwise, regarding the subject matter of this Agreement, 
shall be deemed to exist or bind any of the parties hereto.  Either party may request changes in the 
agreement. Proposed changes which are mutually agreed upon shall be incorporated by written 
amendments to this Agreement. 
 
17. Notices. Administrative notices to the City of Burien shall be sent to the following address: 
 

Name of Contract Manager  
City of Burien 
400 SW 152nd St., Suite 300 
Burien, Washington 98166 
Telephone:  (206)  248-55XX 
Email:__________________________  

 
Legal notices shall be sent to the Burien City Clerk at the above address. 
 
Notices to the Contractor shall be sent to the following address: 
 

Name 
Title  
Address 
Telephone number: 
Email:  _________________________ 

  
The point of contact for the Contractor or the person responsible for the contract services is: 

 
Name:   
Telephone Number:   
Fax Number:  
E-mail: 

 
18. City of Burien Business License.  Contractor agrees to obtain a City of Burien business 
license prior to performing any work pursuant to this Agreement. 
 
19. State of Washington Requirements.  Contractor agrees to register and obtain any State of 
Washington business licenses, Department of Revenue account and/or unified business identifier 
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number as required by RCW 50.04.140 and 51.08.195 prior to performing any work pursuant to 
this Agreement. 
 
20. Applicable Law; Venue; Attorney's Fees. This Agreement shall be governed by and 
construed in accordance with the laws of the State of Washington. In the event any suit, arbitration, 
or other proceeding is instituted to enforce any term of this Agreement, the parties specifically 
understand and agree that venue shall be exclusively in King County, Washington. The prevailing 
party in any such action shall be entitled to its attorney's fees and costs of suit. 
 
 
DATED this _____________ day of _______________, _____. 
 
 
NAME OF CONTRACTOR     CITY OF BURIEN, WASHINGTON 
 
By:___________________________   By: ____________________________ 
     
Title:          Title:      
 
Date:       Date:      
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 EXHIBIT A 
 
 
Scope of Services to be Provided by Contractor. The Contractor shall furnish services including, 
but not limited to, the following: 
 
A.  
 
 
B.  
 
 
C.  
 
 
D.  
 
 
E. 
 
 
F. 
 
 
 
Billing/Rate Information: The Contractor shall be reimbursed at the following rates: 
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 EXHIBIT B 
 
 Billing Voucher 
 
To: City of Burien 
 400 SW 152nd St., Suite 300 
 Burien, Washington 98166 
 Phone:  (206) 241-4647 
 FAX:  (206) 248-5539  
 
Contractor: ______________________________ Telephone: _________________ 
 
Mailing Address: ______________________________________________________ 
 
Specific Program: ______________________________________________________ 
 
Contract period:     Reporting Period:      
 
Amount requested this invoice: $_____________________ 
 
Invoice Number: _________________ Date of Invoice _____________ 
 
________________________________  
Authorized signature 
 
---------------------------------------------------------------- 
 
BUDGET SUMMARY: 
 
Total contract amount   $______________ 
Previous payments   $______________ 
Current request   $______________ 
Total requested this 
     contract to date   $______________ 
Balance remaining   $______________ 
 
 
 
 
Note:  Contractor should use own invoice form.  If invoice does not include the Budget Summary 
information shown above, then this form should be included with Contractor’s invoice. 
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Under penalties of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the 

Internal Revenue Services (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or 
(c) the IRS has notified me that I am no longer subject to backup withholding, and 

 
3. I am an U.S. person or other U.S. person (defined below) 
 
Certification instructions:  You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup 
withholding because you have failed to report all interest and dividends on your tax return.  For real estate transactions, item 2 does not 
apply.  

Sign 
 Here 
                            

 
Authorized Signature ►                                                                                          Date ► 

Purpose of Form 
A person who is required to file an information return with the IRS must 
obtain your correct taxpayer identification number (TIN) to report, for 
example, income paid to you, real estate transactions, mortgage interest 
you paid, acquisition or abandonment of secured property, cancellation 
of debt, or contributions you made to an IRA.  

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN to the person requesting it (the 
requester) and, when applicable, to:  
1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),  
2. Certify that you are not subject to backup withholding, or  
3. Claim exemption from backup withholding if you are a U.S. exempt 

payee. If applicable, you are also certifying that as a U.S. person, 
your allocable share of any partnership income from a U.S. trade or 
business is not subject to the withholding tax on foreign partners’ 
share of effectively connected income.  

  
Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 
 
• An individual who is a U.S. citizen or U.S. resident alien, 
 
• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States, 
 
• An estate (other than a foreign estate), or 
 
• A domestic trust (as defined in Regulations section 301.7701-7). 
 
Additional information on the Form W-9 is available at:  
http://www.irs.gov/pub/irs-pdf/fw9.pdf 
 
The City of Burien, WA will also accept the IRS on-line fillable Form 
W-9 at http://www.irs.gov/pub/irs-pdf/fw9.pdf 

 

 
 

Form W-9 
(City of Burien, WA 

Substitute Form W-9) 

Rev. March 2013 
 

 
 
 

EXHIBIT C 
 

Request for Taxpayer 
Identification Number and Certification   

 
 
 
Completed form should be given to 
the City of Burien, WA 
400 SW 152nd St., Ste 300 
Burien, WA  98166 

Name ( as shown on your income tax return) 
 
 
Business name, if different from above 
 
 

Check the appropriate box:      □ Individual/Sole proprietor       □ Corporation      □ Partnership             □ Exempt payee 

    □ Limited Liability Company      □ Other ►-----------------------------------------------
 Address  (number, street, and apt. or suite no.) 

 
 

City, state and ZIP code 
  
 

Phone # (         )                                          Fax # (         )                                             Email address: 
   Part I    Taxpayer Identification Number (TIN)   
 
Enter your TIN in the appropriate box.  The Tin provided must match the 
name given on the “Name” line to avoid backup withholding.  For individuals, 
this is your social security number (SSN).  For other entities, it is your 
employer identification number (EIN). If you do not have a number, see How 
to get a TIN on page 3 of the IRS Form W-9 at http://www.irs.gov/pub/irs-
pdf/fw9.pdf. 
 

                                Social security number 

-- 
OR 

Employer identification number 

- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
             
 

 
 

Part II    Certification  
             
 

 
 

Pl
 

i
 

 
 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
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